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Individual Membership
Renewal Instructions



Membership Renewals - Individual Members

1.1

To renew your membership, please proceed as
follows:

1. Navigate to www.engineersyukon.ca.
2. Click on the “Member Login” button (last on the right side of the main header menu).



Membership Renewals - Login Page

1.2

Instructions:

1. Enter your User ID which is your Engineers Yukon membership number with the following
exceptions:
• E.I.T. and L.L. (Eng.) members need to remove the dash to login – ex. 0051-LL enter

0051LL or 0301-EIT enter 0301EIT.
• P.Eng. members whose number starts with a zero need to remove the zero to login – ex.

0500 enter 500.
2. Enter your password.
3. Click on the “Sign in” button.



Membership Renewals - Main Page

1.3

Instructions:

1. Click on the “Renew Now” button in the top right corner.



Membership Renewals - Welcome to Easy Renewal

1.4

Instructions:

1. Ensure that your “Membership Category” radial button is selected.
2. Click on the “Next” button.

*Note:  You cannot continue with your renewal until your Continuing Professional Development

information is entered.



Membership Renewals -
CPD: No previous hours recorded

1.5

Instructions:

1. Click on the “Add New” button.

*Note:  If you have recorded CPD hours previously, you will be directed to Page #1.6 - “CPD with

existing hours on file”.



Membership Renewals -
CPD: With existing hours on file

1.6

Instructions:

1. Click on the “Add New” button.

*Note:  If you have recorded CPD hours previously, you will be directed to Page #1.5 - “CPD - No

previous hours recorded.



Membership Renewals - CPD: Summary Sheet

1.7

Instructions:

1. Review the “CPD Summary Sheet” at the link above to review the CPD activities listed for

each category.



Membership Renewals - CPD: Select year

1.8

Instructions:

1. In the drop-down menu, select the year for which you would like to enter your hours.



Membership Renewals -
CPD: Enter activity credit hours

1.9

Instructions:

1. Enter your credit hours for each appropriate category for the year in which you have
selected.

2. Click on the “Save” button.



Membership Renewals -
CPD: Reporting elsewhere

1.10

Instructions:

1. If you are reporting CPD hours elsewhere (under another jurisdiction’s professional
association), please select the box under the drop-down menu.

2. When the drop-down menu appears, please select the professional association under which
you are reporting CPD credit hours.

3. Click on the “Save” button then click on “Back to Home”.
4. Click on the “Renew Now” button in the top right corner.  This will take you back to the

“Welcome to Easy Renewal” page where you can click on the “Next” button to continue.



Membership Renewals - Contact Information

1.11

Instructions:

1. Review your contact information.
2. If required, correct or change the information by selecting the “Edit” link.
3. Add additional contact information by selecting the “Add Contact Information” link.
4. Press the “Save” button.

5. Press the “Next” button.



Membership Renewals - National Secondary
Professional Liability Insurance Program

1.12

Instructions:

1. If you are paying the fee for the mandatory national secondary professional liability
insurance program through Engineers Yukon, select the corresponding checkbox.

2. Click on the “Save” button.

3. Click on the “Next” button.



Membership Renewals - National Secondary
Professional Liability Insurance Program

1.13

Instructions:
1. If you are making the payment for the mandatory insurance through a Canadian association

that is not Engineers Yukon, please type the name of the association in the corresponding
text field.

2. Click on the “Save” button.

3. Click on the “Next” button.



Membership Renewals -
Preferences for Mailing

1.14

Instructions:

1. Select the corresponding checkbox for your preferred mailing option.
2. Click on the “Save” button.

3. Click on the “Next” button.



Membership Renewals - Volunteer Categories

1.15

Instructions:

1. Select the corresponding checkbox for each committee on which you are interested in
participating.

2. Click on the “Save” button.

3. Click on the “Next” button.



Membership Renewals - Member Declaration

1.16

Instructions:

1. Read the Member Declaration.
2. Click on the corresponding checkbox to indicate that you have read and agree to the

Member Declaration.
3. Click on the “Save” button.

4. Click on the “Next” button



Membership Renewals - Payment Options

1.17

Instructions:

1. Select the radial button for your desired payment option.

2. Press the “Next” button.



Membership Renewals - Order Summary

1.18

Instructions:

1. Review the order summary and confirm your items, quantities and fees.
2. Review your billing address and edit the information, if required, by clicking on the “Edit”

button.
3. Review your payment method.
4. Accept the Terms and Conditions by selecting the corresponding checkbox.  You may review

the Terms and Conditions by clicking on the corresponding link.

5. If paying online now by Visa or Mastercard, click on the “Proceed to Payment” button.



Permit to Practice
Renewal Instructions



Permit to Practice Renewal - Navigation

2.1

To renew your Permit to Practice, please proceed 
as follows:

1. Navigate to www.engineersyukon.ca.
2. Click on the “Member Login” button.



Permit to Practice Renewal - Login Screen

2.2

Instructions:

1. Enter your Permit Number in the “User ID” field.
2. Enter your password.

3. Press the “Sign in” button.



Permit to Practice Renewal - Renewals Main Page

2.3

Instructions:

1. Click on the “Renew Now” button.



Permit to Practice Renewal -
Renewal Welcome Page

2.4

Instructions:

1. Review the conditions that apply for renewing Permits to Practice online.
2. Select the “P2P” radial button.

3. Press the “Next” button.



Permit to Practice Renewal - Contact Information

2.5

Instructions:

1. Review your contact information.
2. If required, correct or change the information by selecting the “Edit” link.
3. Add additional contact information by selecting the “Add Contact Information” link.
4. Press the “Save” button.
5. Press the “Next” button.



Permit to Practice Renewal - Responsible Members

2.6

Instructions:

1. Review the list of Responsible Members in the table.
2. If you require changes, submit them by email to
registration@engineersyukon.ca.

3. Under the ‘Declaration’ section, select the radial button of the desired option.

4. Press the “Next” button.



Permit to Practice Renewal - Payment Options

2.7

Instructions:

1. Select the radial button for your desired payment option.

2. Press the “Next” button.



Permit to Practice Renewal - Order Summary

2.8

*Instructions on next page.



Instructions:

1. Review the order summary and confirm your items, quantities and fees.
2. Review your billing address and edit the information, if required, by pressing the “Edit”

button.
3. Review your payment method.
4. Accept the Terms and Conditions by selecting the corresponding checkbox. You may review

the Terms and Conditions by clicking on the corresponding link.

5. If paying online now by Visa or Mastercard, click on the “Proceed to Payment” button.

Permit to Practice Renewal - Order Summary

2.8






